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Sample Teacher Outreach Email Text
You can use this sample email text as a template to begin an outreach to potential community partners to engage in your classroom. Change the text in brackets as appropriate and copy the contents into your email program.


Hello [Mr./Ms. XXX]:
I am a teacher at [name of school] here in [name of city, state]. One of the courses I teach is [name of course]. This is a Project Lead the Way (PLTW) Course that focuses on a problem-based approach to learning and creating career connections for students. We have a growing [biomedical science, engineering, computer science, or STEM] program with [number of courses] offered to [X] students. We study various topics, including [topics covered in your classes]. 
To enhance the student learning experience and build community partnerships in our area, I am reaching out to connect with potential partners in industry. We want to work with organizations in our area to bring opportunities for students to engage with industry employees through [examples of types of engagement such as mentoring, guest speaking, and internships]. 
To learn more about PLTW and the content students are learning in class, visit https://www.pltw.org/curriculum and select [insert course name]. Here you can find documents like connections to state and national standards, course outlines, and course resumes.
If this sounds like something your team would be interested in, please provide a few times and dates in the coming weeks when you are available to connect with me. Please do not hesitate to contact me with any questions, and I look forward to hearing from you. 
Thank you, 
[Your Name]
[email and work phone]
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